
WISCONSIN STATE LAW LIBRARY 
Order a Document Policy 

 
Most requests are filled the same day they are received.   Receipt of mailed requests is 
subject to U.S. Mail delivery schedules.  
 
Requests from law offices, government agencies or other businesses: 
 

• We will establish an account, using the business mailing address, phone number, 
fax number, and, if necessary, email address. 

• We will send an invoice or sales receipt with materials. 

• Payment by cash or check is due on receipt and payable from the invoice.   We do 
not issue statements.  Cash should not be sent in the mail. 

• Credit card payments are accepted by phone or in person.  The library accepts 
Visa and MasterCard. 

• Accounts with past due balances may be required to prepay. 
 
Requests from individuals: 
 

• We require prepayment in the form of cash, credit card, check or money order. 
Checks and money orders are payable to Wisconsin State Law Library. Cash 
should not be sent in the mail. 

• Credit card payments are accepted by phone or in person.  The library accepts 
Visa and MasterCard. 

• If mailing payment by check or money order, payment must be accompanied by a 
note stating the request, and mailing address, fax number or email address as 
needed, to: 
    Attn: Order a Document 
    Wisconsin State Law Library 
    P.O. Box 7881 
    Madison, WI 53707-7881 
 

Copyright Notice 
 
The Copyright Law of the United States (Title 17, United States Code) governs the 
making of photocopies or other reproductions of copyrighted material. Photocopies or 
other reproductions can be furnished only under certain conditions, if they will be used 
solely for private study, scholarship, or research. Use of the reproduction for other 
purposes may make the user liable for copyright infringement. The Wisconsin State Law 
Library reserves the right to refuse a document delivery request if, in its judgment, 
fulfilling the request would constitute a violation of copyright law. 


